	Name of Meet
	YMCA

SANCTION MEET TEMPLATE



	Meet Sanction #:
	CAQ#

	Host Club:
	YMCA ANY TOWN USA

	Date of Meet:
	00/00/0000 – 00/00/0000

	Location:
	Facility: ADDRESS, LINK, 

DESCRIPTION: #LANES, LANE WIDTH, POOL DEPTH, WARM DOWN POOL

	Meet Director:
	NAME

PHONE NUMBER

 E-MAIL ADDRESS

	Meet Referee:
	NAME

PHONE NUMBER

 E-MAIL ADDRESS

	Meet Marshal
	NAME

PHONE NUMBER

 E-MAIL ADDRESS

	Team Contact:


	NAME

PHONE NUMBER

 E-MAIL ADDRESS

	Entry Coordinator:
	NAME

PHONE NUMBER

 E-MAIL ADDRESS

Make checks payable:

	Entry Deadline:
	All entries will be accepted on a first come basis.   

No entries will be accepted before:

All entries must be either MM or TM entries.

Deadline Date: 00/00/0000

Mail Entries to : ANY Y USA

· Team entries will not be considered as accepted unless the waiver and entry fees have been received.

· Meet Entries will be taken until the meet fills. The host club must stay within the four hour per session rule.

· If you are not e-mailing your entries, then overnight or express mail is recommended, but waive the signature. 

· It is not necessary to overnight or express mail your hard copy and check which are sent in support of an e-mailed entry.

	Meet Format

Waiver:
	The host club has the right to change the format of the meet with the approval of the sanctioning Committee.  These changes would be made for a more efficient swim meet for the swimmers and the host club.  Reasons for these changes would no be limited to the following:

· To allow more swimmers to swim.

· To conform to facility capacity limits. 

· To conform with Sanction Guidelines:

· No competition before 7:30a.m. or after 9:00 p.m.

· Warm-up with no more than 12 swimmers/lane 13-Over (25 minute minimum)

· Warm-up with no more than 15 swimmers/lane 12-Under (25 minute minimum)

· Refunds will be given for any events that have changed session from time of entry to start of competition

· For competitions with warm-up/warm down pools, sessions may run no longer than 4 hours.

· For competitions without warm-up/warm-down facilities; sessions may run no longer than 3 hours



	Internet Website Posting:
	Website address:

Pre-Meet Information posted on website.

· Meet Information will be posted on the website.

· Downloadable Hy-Tek Events list (HYV.file) will be posted on the website.

· Teams whose entries have been received.

· Updated meet schedule.

· Warm-up Schedule and Team Warm-up Assignments.

· Timing assignments.

Post-Meet Information will be posted at:

· Downloadable Results (CL.2 file)

· Downloadable Meet Back-up (Backup.zip File)

	Meet Requirement 

Statement:
	· This meet qualifies, as a “Closed YMCA Competition,” or,” Sanctioned Championship Meet,” requirements for competition in YMCA National competitions with approval from the Eastfield Sanctioning Committee, as requested by the HOST TEAM.

	Coaches Eligibility:
	· All coaches must be certified YMCA Coaches

· Coaches must show coaching card for entrance to facility.

· Coaches must have coaching card visible at all times while on deck.

· Coaches must have a visible coach’s card when entering hospitality area.

	Swimmer Eligibility:
	YMCA of the USA Rules For Eligibility shall apply 

Individual and Relay Limits:

· The Sanction Committee only allows swimmers to compete in 3 individual events per session/day.

· Swimmers may compete in one (1) relay per day/session.  All 13/14 and Open relays will be timed finals with the fastest two heats swimming during Finals.

Age at Meet:

· Age for this meet is calculated as of : December 1st 2010

	Meet Format:
	· This meet will be run in accordance to current USA Swimming Rules.

· This meet will be run as a timed final meet for:

· This meet will be run as a prelim and final meet for:  

· This meet will be run using: # pool(s)   Pools will be divided by: # pool(s)   

· The USA Swimming scratch rule will be in effect.  

· This meet will be deck seeded with coaches checking in/scratching all swimmers.  When the seeding has been posted, swimmers will report to the blocks.

	Meet Schedule:
	· The building will open: 0:00am

· This meet will have : Facility Description


	POST MEET SCHEDULE
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Warm-up Procedures:
	 All teams must be given a minimum of thirty minutes of warm-ups.

New Jersey Swimming Warm-up and Safety Guidelines:

· Warm-ups will be run under New Jersey Swimming Warm-up and Safety Guidelines.  Warm-ups will include general warm-up lanes, sprint lanes, and pace lanes. 

· All swimmers are entitled to a fair and comparable warm-up.  All teams MUST get the same opportunities for general warm-up lanes, sprint lanes, and pace lanes.

· No lanes shall contain more swimmers than is deemed “safe” by USA Swimming Guidelines. 

· Warm-up with no more than 12 swimmers/lane 13-Over (25 minute minimum)

· Warm-up with no more than 15 swimmers/lane 12-Under (25 minute minimum)

· Each swimmer shall have 10 minutes of warm-up available for every 2 hours of competition, minimum (when separate warm-up/warm down pool is not available

Entry into Pool:

· All swimmers must enter the pool from the starting end of the pool, right side of the lane, feet- first entry.

Host Team Monitoring Warm-ups.

· Uniformed and designated meet marshals will monitor warm-ups.

· All general warm-up lanes will swim in a counterclockwise direction.

Warm-up Schedules.

· The warm-up sessions will be two 30-minute warm-ups divided by teams or three 20 minute warm-ups with ten minutes of sprints at the end.

· There will be designated sprint lanes/pace lanes during the last 10 minutes.

· Warm-up schedules will be e-mailed and posted at: website

	Entry Times:
	· All entry times must be equal to or faster than the qualifying time standard for this meet.

· All entry times must be in short course yards.

· Proof of time will be required for any individual event 400 yards and longer; Hy-tek proof of time on the entry file will be acceptable.

· Times must achieved within a thirteen month time period, ( as of the start date of the meet.)

	Check-In:
	· All check-in sheets must be turned into the control room 30 minutes before the start of each session.  Swimmers that are swimming will have a line through their name.  Swimmers that are being scratched will have their names circled with a “SCR” next to the circle.  Swimmers scratching a single event will have a line through his/her name and the event number circled with “SCR” next to the circle. 

· All distance events will have a positive check-in that will be posted in the control room. All relay events will have a positive check-in that will be posted in the control room. 

· Failure to follow any of the above positive check-in procedures will result in the swimmer(s) or relay not participating in the event/session.

	Scratch Rule
	· The meet will follow USA Swimming rule 207.12.6.D and rule 207.12.6E for scratches from finals. 

· A swimmer who fails to scratch from finals within the deadlines outlined in rule 207.12.6E will be barred from further competition for the remainder of the meet. 

· In addition, the club of a swimmer who qualifies for finals or consolation finals and fails to compete in that final during the last session of the meet shall be fined $50 for each occurrence.

	Starts:
	· The host club will determine if overhead starts will be used, (as a last resort,) after a time line has been produced.  This information will be e-mailed and posted in the pre-meet information.

	Distance Events:
	· The 1000/1650 Freestyle events will be run fastest to slowest as a separate session at the conclusion of the AM prelims.

· 1000 and 1650 freestyles will be timed final events .

· Heats will be combined to consolidate if appropriate.

· Swimmers must have their own timer and lap counter.

· Proof of time is required for entry into these events; can be done in TM entry file.



	Heat Limited Events:
	The following events will have a limited number of heats: 

· THESE LISTS TO BE POSTED AT: (website address) 5 DAYS PRIOR TO THE START OF THE After posting, additional swimmers will be added only if swimmers are scratched prior to the session; refunds will be processed after the meet for swimmers not given the opportunity to participate in the event.

	Relays:
	· Coaches must turn in relay cards prior to that relay swimming listing correct swimmers names and correct order.

	Scoring:
	· Team scoring will be kept:  

	Awards:
	· Medals will be awarded to the top 3 swimmers in each individual event.

· Medals will be awarded to the top 3 relays in each relay event.

	Entry Fees:
	· Individual Entry Fee for 13/Over events: 

· Individual Entry Fee for 12/Under events:

· Relay Entry Fee: $0.00

· Make checks payable to: HOST TEAM

	Admissions and

Programs:
	· Admission will be : $0.00

· Cost of  Meet Program will be: $0.00

· 

	Entries:
	· In accordance with policy, team entries may be submitted by E-mail to: Address

· All entries must be Hy-Tek program sent via email: NAME OF MEET will be the meet entry file name.

· The meet entry coordinator will respond to e-mails entries within 48 hours.  If you do not receive an e-mail response within 48 hours, assume that your email has not been received. It then becomes the e-mailer’s responsibility to make sure that the host club's meet entry coordinator receives the e-mail.  If you do not receive an e-mail response, you must contact the entry coordinator by email or phone or mail in your entries.

· An entry summary with a signed YMCA Swimming waiver and a check must accompany or follow each mailed entry.

· Accuracy of seed times is essential.  Incomplete entries will not be accepted.

· Deck entries will not be accepted.  No phone or faxed entries will be accepted. 

· Teams entered will be posted at:

	Results:
	· All Teams will be asked on the meet summary whether they want results mailed or e-mailed.

·  Paper results can be ordered from the admission table at a  cost of  $0.00

	Host Club

Responsibilities:
	· The host club will provide a single timer in each lane throughout the meet, except for distance events and PM finals.

· The host club will have stopwatches available for volunteers helping to time.

· The host club will e-mail all club entries back to the participating clubs that are received via email.

· The host club will create a warm-up schedule that will be fair and equal to all teams.  This warm-up schedule will be e-mailed to all participating clubs and posted on the website:  no later than 5 days before the meet.

· The host club will create timing assignments that are fair and equitable with as many teams participating as possible. These timing assignments will be e-mailed to all participating clubs and posted on the website:  no later than 5 days before the meet.

· Water shall be made available to all coaches, Officials and Volunteers throughout the competition

· Food will be made available to all coaches, Officials and Volunteers unable to leave the premises during the competition.

	Participating Club

Responsibilities:
	· Participating clubs must help with timing assignments.  Timing assignments will be e-mailed to participating clubs and posted on the swim meet website:  5 days prior to the meet.

· Participating club parents must stay off the pool deck except for timing assignments.

· Participating clubs should help with officiating whenever possible.  List the club contact for club officials on the meet summary.

	Concessions:
	Refreshments will be available

	Vendor:
	A swim host vendor will be in attendance

	Hotels:
	Host Hotel:   



	Directions:
	

	Order of Events:
	

	
	


(POST MEET ENTRIES)

N.J. STATE CHAMPIONSHIP ENTRIES WILL NOT BE ACCEPTED WITHOUT THIS SECTION COMPLETED. 

(PLEASE RETURN TO THE HOST TEAM WITH YOUR ENTRIES)

TIMERS – people listed here will not be charged a session’s admission if they work that entire session.
	1.
	2.
	3.

	4.
	5.
	6.

	7.
	8.
	9.

	10.
	11.
	12.

	13.
	14.
	15.


	(Name of Meet)

Meet Entries Cover Form

Please complete this form in its entirety. The Competition Committee and Meet Director will use this form if there are questions or clarifications needed in your team’s entries. This form must be submitted to the Meet Host, prior to the start of the competition.

I hereby certify that swimmers listed on the entries have fulfilled the East Field (South Division) Committee Meet Requirements and that the seed times are verifiable. 

Team Name: ______________________________________________________________ 

Coach’s Name: ___________________________________________________________ 

Telephone: (day)________________(night)_______________(email)_________________________________ 

Preparer’s Name:____________________________ Telephone:__________________ 

Signatures: Coach:______________________________ Date:____________ 

YMCA Executive Director:______________________________ Date:____________ 


WAIVER 

In consideration of the acceptance of our association entry, we on behalf of our association entered herein and its associated entities (collectively “participants”), hereby waive and release any and all claims against (THE HOST TEAM), the YMCA of the USA and their officers, agents, employees, volunteers and assigns, for any injury, expenses, or damages, to participant’s officers, agents, employees and assigns while present at, or enroute to or from, said meet, or to property on the premises of the event unless caused by, or due to the negligence of the (HOST TEAM) or its officers, agents, employees, volunteers and assigns. 

CEO/Executive Director: 

Signed Date 

Head Coach/Competitive Aquatic Director: 

Signed Date 

The coaches listed below will be responsible for all their swimmers as named on the (NAME OF MEET) entry sheets. 

1. _____________________________________ 

2. _____                                                              _                           

3. _____                                                              _ 

Forms must be submitted to the Host Team Prior to the start of competition. 

(YEAR) YMCA Swimming

Official Meet Verification Form

YMCA Name: _____________________________________  YMCA Code: __________________

Club E-Mail Address: ___________________________________________

Head Coaches Name: _________________________________________________

           Club Address: _________________________________________________



       _________________________________________________



       _________________________________________________



